DRAFT Northwestern DUniversity Library

NOTILIS Office
Decenber 23, 1985

This questlioonalre is»s provided by the Support Services group
in the NOTIS Uffice to help you plan for the laplesentation of the
system at your llbrarye

Your rapresentative ls the Support Services group will travel
to your library for one or tvo days to discuss the contents of the
questionnalre with youe This 18 called an ™implesecntation visita"™
It usually takes place around the tlme when the NOTIS software is-
installed.

It 1ls NOT necessary to have answers to all the guestions
prior to the lmplemsentation visits The purpoee of the wvisit is
for your representiative to help you decide oo the answvers by
explaining the options that are available to you in using the
systea and discussing with you the way that NOTIS can most
effectlvely support the operations of your library.

The questliongalre la divided Into the followipyg sectlons:

* equipment
¢ file structure
% lsplementation
* acquisitions
% cataloglng
¢ gserials
% circolation
Depending on your plans for lmplenmenting the varlous modules

of NOTIS, you may not need to wvork on all sectlona of the
questionnaire at this time.
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BQUIPKENT
le Yhat make and model computer will you be uslog with NOTIS?

Initially, a shared IBM 3081 and, later, a dedicated IBM 4381.

2. Under which operating syuteam will NUTIS be runnling?

MVS/SP and CICS.

J¢ TWhat makes and models ©f terainals will you bde uelng with
NOTIS? List sach make/model and its Intended use.
Telex 476L for data entry and OCLC interface.
Telex 476L or 078/IBM 3178 for circulation. IBM pe/xt with 3178 board.
Telex 078/079 or IBM 3178/9 for OPAC.
4. Yhat kinde of printers will You use wlth NOTIS? Liat the
make/model of each type of printer and Its intepnded use.

Telex 281B for screen pPrinting and circ functions.
IBM for system printing initially.

Se Vhat other devices will You use with NOTIS? Lliat the
make/model of sach device and lts lntended use.

1. Barcode scanners Model not yet selected, though probably Symbol
Tech wlogies Laserscan 6000.

2. Codex modems.

3. Black box switches for OCLC interface.

4. Telex MCA 909 terminal aﬁapter.

5. 1BM 3274 terminal controllers.

6. Interlynx protocol converters, if needed.
7. Hard disk for pc's used for cire backup.

8. Selin label attachment to IBM Quietwriter printer?
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ELLE STRUCTURE

ls How many Institutlon groups wlll you bave?
One

2. 1f you will have more than one laostitutlion jroupy nName them
and indicate tbhe reason why esch will be & separate groupe
Possibly a second one for the University Archives

J. Vill you set up a persanent test file? How do you plan to use
it?

Yes, to be used for training and test software fixes, enhancements.

4. How many processing units will you have? List the pames of
the processlayg units you plan to set up. One initially, eventually as
many as 8 to 10 (or more)

l. WSU Libraries 5. 0Oakland Univ.

2. WSU Archives 6. Univ. of Detroit
3. DPL 7. WCCC

4. Highland Park Public 8. Hospitals

Se How many patron groups (l.eey BOurces of patron data) will you
have? List them.

1. WSU NAF

2. WSU Alumni file

3. WSU Libraries input

6 How many authority files will you bave? Name/series/subject
authorlty records can all share one tile. 1f you have multiple
subject hendlog schaeses In usey, you will need multiple authority
‘ll.l.

One, for name/series/uniform titles, LC and MESH Subjects, and local archives
subjects for WSU Archives. DPL has, in addition, LC Juvenile and 2 local
subject schemes, one for Burton and one for music.

NOTL1S Implementation Questicnnaire
December 23, 186:5

PAGE J



IMPLEMENTATION

1« Io what order will you laplement the NOTIS modules? Cive a
projected date for Implementation of sach module and a vary brier
sxplanation of Your reasuvns for choosiny this particulapr sequeaca.

Module Projected Date

Cataloging May 1986

OPAC (LUISY June 1986

Circulation September 1986

Serials Control Spring 1987

Acquisitions Oct. 1987 i.e. Fiscal '88

Since the NOTIS integrated system requires one master bibliographic database,

we plan to begin by establishing a "production" database into which records

can be entered directly via OCLC tapes or OCLC transfer. The OPAC (LUIS) requires 1
additional work than Circulation, and yet will provide very visible evidence of
Library automation, so it is number two on our implementation schedule. Auto-
mating circulation is one of our highest priorities, so much effort will be
directed at going "live" in the Fall 1986 semester.

Acquisitions is the last module we plan to implement because we need the Harvard
enhancements providing fiscal control to be installed first. We learned that
serials check-in can be accommodated without the fiscal components, however, so
have plans to implement that portion of Acquisitions earlijer.
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ACOUISATIONS

i« NOTIS curreatly requires that fund codes be Ia the following
forsat:

noaoh—oonn

Thle format includes four puseric characters, a dash, and
four more numeric characters. How can your fund codes be adapted

t
LD ror-lnt? We will adapt our internal fund codes

to the new format made available via the Harvard enhancements.

A "dummy" fund code could be used to accommodate serials check-in initially.

20 Bow will you obtain a vendor flle for use with NOT1S? Do you
plan to purchase Northwestern University Library's Zile? The cost
of this file 18 $250. Or do you plan to build tbe file locally?

We will build it locally, using data in our current automated Acquisitions system.

Je T¥What levels of securlity do you plan to establish for the
acqulelitions functions? Do you want to bave Individual sign-on
authorlzatlons or yroup elgn—ons where #e »ral persons who per’orm
the same functlons all use the same sign-on?

Group sign-ons have worked fine in our present system; with four or five levels of
security.

de Bow sany proce3asing unlts will perform acqulsitions functjons?
Do you want the 2taff at each processing unit to bhave display only
capabllity for order/pay/recelpt records belonging te other
processing unitsa? Each one will. Yes, display only for each other's records.

S5 ¥ill the OCLC transfer be perforsed by acqulisitions staff? vy,

- 1Y ¥Phere are you going to obtaln purchase order forme to use with
NOT1S? Sample of Northvestern University Library's purchase order
forme and a copy of Northwestern's specificatlons can be obtalned

from your account managere Don't know yet.
¥ill your purchase order be a two-part form? A three—-part

fora? How many coples do you need? .. . part form

7+ Do you want to use a different shipping oeddress for each
processing unlit that will perfora acquisitions functions? Vhat
are the exact forms of each shipplag address?

There will be multiple ship-to addresses for each processing unit. (Note: NOTIS
can accommodate up to 99 ship-to addresses.)
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8. How many lnvoiclang addresses will you peed? Whet are they?
Wayne State will need as many. as ship-to addresses, about 6 to 10.

8. Yhat fund codes should be ugsed as defaults for each smatsrjial
format (books, serlals, filas, etce ) for each locatiog ordered by
each processing unit?

- Wayne State does not want defaults.

10. Yhat U.S. dollar amounts should be used as defaults for each
material format for euch location ordered by each processing unit?

For Wayne State Purdy /Kresge Science Law Medicine
Books $32 $40 $31 845
Serials 34 11 35 138

11« ¥ill you use Northwvestern Univerasity Library's list of
standard codes aad abbreviations la your order record notes or
will you develop your own ligt of codes and abbreviationa?

Probably use Northwestern's.

12, How often do You want to have the coaputer center run the
bateh program that printa purchase orders, wvendor sem08S, and
worksheets? Daily. The goal is to print them at the Library,

not at the Computing Center.

history tila? Do You wvant to bhave the offline data made available
to your staff in printed fora or on microfiche?

Once a year or less frequently. Fiche.

14¢ Do you plan to bave the computer center run the batch progras
that produces the printed PMoathly Report of Encumbrances and
Expendl tucea®?

Harvard enhancements will change this.
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CATALOGING

1« Froms what gource wlll you obtain bibllographic data on an
ongoling bawla? OCLC? BRLIN? LC/MARC tapes? Other?

0CLC

20 Do you plan to have your exlstling bibliogruphlc file proceesed
by a vendor? Will you have duplicate records removed froa the
file? Vill the veandor flip all hesadinge to AACR2 form? ¥ill the
vendor creatwe an authority flle for you contalnlng all headlngs
found In your bibllographic records?

Yes, BNA is currently doing all of the above.

Jde Bow amany physical locatlons for sbhelving materials are there
in your library system? How many physical locations are
represented in your exlsting biblilographlc records? 1t vill be
necessary to develop a chart showlng all locatlons and thelp
representation la your current records and to Indicate the NOTIS
locatlon code and location name you wish to use for eachs You
will need to do this on & separate sheete.

This has been done and the tables (LC105 and 130) have been entered into our
test NOTIS system.

4. VYhat classification schoms will be agsociated with each NOTIS
location?

A chart indicating this has been completed.

Se¢ TVhat levels of securlty do you vant to establlish for
cataloging functions? Do you went to have individual slgn-on
suthorizations or group sign—~ons where several persons who perform
the game functions all use the same sign-on? Will some staff be
restricted to use of speciflc filelds?

Probably group sign-ons, at the field level of authorization, if possible.
Circ staff may need to be able to enter some bib data during circulation
on~the-fly,

6s Vill you use pumeric or anemonic fleld tag® In your KOTIS
bibliographic records?

Numeric, as on OCLC.
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Te it ls possible to modity the NOTIS tay table at your
lnstitution to allow use of flields that are in OCLC/MARC but aot
In USNARC, V9ill you want to use any ot the OCLC flelds that are
not defiped In USMARC? |If so, which onea?

OCLC number (008), Subjects (69x), possibly 049,

8. How msany subject headlng schemes are In uase at your
institutlon?
1

At Wayne State, three: LC, MESH, and Archives

. Do you assign explicit puabers to coples? Will you waot to .
contloue this practice in NOTIS? ¥hy?

No, we will rely on barcodes to be unique item identifiers.

10« Vill you use Northwestern Uplversity Library's llst of
standard codes and abbreviatlions la your copy holdings record
notes or will you develop your own list of codes and
abbreviatlons?

Probably use Northwestern's which is found in V.1, part 2 of TOM, supplementacy
section.

11« If you plan to obtaln biblliographic data froa your utlility
(OCLC or RLIN) for your NOTIS bibliographlc records, at what polat
in processing will you transfer the data? 1If you are uslog OCLC,
when will you update the OCLC record? Will ¥you want to consider
any changes lo workflow imo conjunction wity your imsplementatioa of

LUL Initially, after receipt of the item. Eventually, during pre-order
stages. The record will be updated during cataloging. A Technical Services
Workflow Committee has already been established to develop a new workflow.

12, How will you create an authority file lo NOTIS? If you are
baviog your exlatlng bibliographlic records processed by a vendor,
will the vendor create ap authority file for You contalining all
headings found im your bibllographic records? Do you plan to
create an authority tile by keylag in authorlity records one by one
directly at the tersipal?

Names and LC subject will initially be loaded from BNA tapes, created from
LC authority records matching headings in our de-duped database. If "dummy "
authority records are created for headings not in LC's authority file, a
method of listing them must be in place. MESH subjects will probably have to
be keyed in.
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1)+ How do you plao to maintaln your onllne authority 11le? Will
Gew récords be added one by ope at the terminal? Will you
transfer records from your bidlloyraphlic utility? Vhoase
responsibility will LIt be to update exlsiting records?

Via OCLC transfer. Probably catalogers will be responsible for name and
series authorities and subject authorities will be batched.

14. Do you plan to produce any catalog cards through NOTIS? 12
soy vhich kipds of cards? V¥hy?
; We are strongly considering a shelf 1ist

card -- one for the Library Unit and one for the Union shelf list. All but one

NOTIS user 4is still producing shelf list cards, because the call numbers

index cannot always be used for call number assignment. Tough testing of the
15, T IUTET TES b TROVTEn st PN ES 1% 82595 o0k Picus o baten
program that produces printed coples of the biblijogrephic and copy
holdings records that have been requested online by a termlpal
operator. The program can be run at any Interval you desire
{probably once a day)s These worksheets smay be useful as part of
your general worktlow or for problessolvinge.

Yes, probably produced daily. We will test them first, comparing with the
option of using screen print-outs instead.

16 Index entries from the 245 and lxx fields im NOTIS
bibllographic records are generated cnline. Index entrlies Lfrom
all other Indexable flelds are ygenerated oenly by the index
regeneration projgyrass Thls le a batch program. How often will
you want to reygecnerate each of the lndexes?

The call number index will need to be regenerated often, since it is important
to Circulation. We haven't set a schedule yet for subjects. We have found
that even author and title -ndexes need to be regenerated.

17 If you beleng to a biblioyraphic utility, will you deo
origloal cataloyglng in NOTIS only? Vitl you do original
cataloglong 1o OCLC or ELIN and then transfer the data into NOTIS?

In OCLC, due to our commitments to shared cataloging and ILL.

18« How frequently will you run the batch progras that makes
#xlobal headinyg changes that have bsen requested by auvthorized
cataloging staff? Global changes are requested from individual
suthority records and thes requests are stored by the systes until
the batch program le rine.

Undecided on this.
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SERLALS

1« V¥hat format will you use in your NOTIS volume holdings
records to record holdings data for multi-part publicationa? Do
you plan to use the con sntions prescribed by the ANS! serlala
holdlogs atandard?

Yes, the ANSI standard, which we have been using on OCLC.

2. ¥ill you have a blbliographic record in the systea for all
active serial .ltles vhen you plam to begln using NOTIS for
check—1a0? If pot, how will the bdibliographlic record be created?
¥ill eerlals check~1n persconel create provislooal bibliographice
records? VWill they trapsfer bilbliographlc data froa Your utility?

Yes, we will load our serial records from our OCLC snapshot tapes, containing
all active titles. Yes, we plan to transfer provisional bib records from OCLC
in Serials Acquisitions.

3. Yhat levels of securlty do you plan to establish for serlials
control functions? Do you want to bhave ind!vidual sign—-on
authorlzatlons or group sigon-ons where several persons who perform
the same functions all use the sase sign-on? VIll some staff be
restricted to use of specific flelds In serlal order/pay/recelipt
records? 1If serlals check—in staff will bs working with
blbllographic records, will they be restricted to use of speclific
Lields?

Grou' sign-ons with some field level authorization likely.

4. Ares your eerlals classifled?
Some are, usually those that are annual or less frequent.

S« Do you plan to use the NOTIS circulation syatea to control
serlal volumes that are at the blodery?

Yes, We will have to work out a barcoding plan for this.

6+ Vill you peed to produce lists ot your serlals holdings from
NOTIS for one or more union listas?

Yes, probably. NOTIS produces serials lists from the order/receipt record.

T7e You will need to determine the clalming intervals You will use
for your serials——l.:e«; for each pudblicatlon pattern {monthly,
quarterly, semi~annual,; etcs) you will need to decide how many
days should be allowed to elapne after the recelpt of an lssue or
volume before you are notified that 1t Is time to place a clalm
for tha next plesce.

Yes, we plan to establish a default for each frequency, which we understand
can be adjusted for specific titles.
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CIRCOLATION

1« V¥hat foraat will you use for patron ID'g?
Codabar Mod 10, with first 5 digits 29343. Each library system, which may comprise
one or more service units, will have a unique Codabar prefix.

2. UWhat format will you use for item ID's?

Same, with first 5 digits 39343.

3» How will'you create your patron file in NOTIS? Wwill you be
able to obtala patron record data froam your persgsonnel office?
Your reglistrar®s offlce? VWIll you create some or all patroan

records online? We will write a local program to put the University's

name address data in NOTIS format for loading. Some library patrons will,
of course, be added online by library staff.

4. How vwill you create 1tem records In NOTIS?

Initially, we prefer via LD 003 BAL program. On going, via on-the-fly
circ and via catalogers for new acquisitions/recon.

5. VYhat source »l1ll you use for Patron and Itam ID labela?

A vendor yet to be selected.

6+ TVWhat sethod will you use to create Linked Itenm Records?

Same as no., 4.

7+ T%hat levels of gecurity do you plap to establish for
circulatlon functlons? Do you want to have Individual slgn-on
auvthorizations or group sign-one vhere ssveral persons who perfora
the same functiocs all use the samas sign-on? 1If circulation gtar?
will be working with copy holdings records, will they be retricted
to use of specific flelas?

Group sign-ons with some field level authorization likely.

8. ¥hat are the circulation policies for each location In sach
tibrary?

We have compiled them in Preparation for auvtomation.

Be Do you plas to print any or all of the folloving ®on-demand®
printed products at any of your circulation stations: Charge
slipe, Return retelpts, Fine receipts, Hold slips, Routing elips?

Charge slips we want to test before deciding. Return and fine receipts
on demand, Hold and routing slips are automatically printed.
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10« Do you plan to use any of the followlng batch printed
producte: Daily Operations Report, Search Liat,
Needed/Availlable/Overdue letters, BIlL and Fine List? Batch
productas are printed at the coaputer centere.

Yes, but we want to be able to have most of these products printed at"
individual libraries. For the search list, we may want to specify one item per pag

lle In vhat sequence to you plan to implement circulation?

After OPAC, possibly beginning with the Science Library.
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